[image: image1.jpg]=S

S—

NEW ZEALAND AUTHORITY
MANA TOHU MATAURANGA O AOTEAROA




	Application form and Checklist for registration of Australian units of Competency on the NQF - continued



APPLICATION FORM AND CHECKLIST 

FOR REGISTRATION OF 

AUSTRALIAN UNITS OF COMPETENCY ON THE DAS
	Name of Standard Setting Body
	


	Contact for this application of standards (if different from Chief Executive)
	

	Position
	

	Postal Address
	

	Street Address
	

	Telephone
Landline


Mobile
	

	E-mail address
	


	Name of standards compiler
	


	Subfield(s):
	

	Domain(s):
	

	Number of units of competency submitted for evaluation
	

	· New standards
	

	· Reviewed standards
	

	Associated CMR
	Number
	Version

	
	
	

	Registration of these standards is dependent on aCMR/version application being approved? (Yes or No)
	


	Name of Australian Industry Skills Council (ISC) or Industry Training Advisory Body (ITAB)
	


	Supporting Documentation
	Attached

	· List of coversheets [writer’s reference, domain, title, level, credits grouped within subfield]
	(

	· Hard and electronic copies of cover sheets
	(


	Additional Supporting Documentation for Reviews
	Attached

	· Hard and electronic copy of Review report outlining rationale for review, main changes resulting from the review, and impact of the review on qualifications and on the scope of accreditations
	(

	· Annotated hard copies of the registered versions of coversheets showing the changes that have been made
	(


I confirm that

	· these coversheets have been endorsed
	(

	· these coversheets fall within the Gazetted scope of the ITO

or
	(

	· for NZQA developed standards, these coversheets do not fall within the Gazetted scope of an ITO
	(

	· appropriate consultation has taken place of which evidence is available on request
	(

	· these coversheets have undergone an edit
	(


	Signed by Chief Executive/SSB representative


	Date


	Name




Please return this form and all required documentation to:

Service Delivery
New Zealand Qualifications Authority

PO Box 160

WELLINGTON

	(For NZQA use only) 

MOU between SSB and ISC/ITAB included in Application
	(


EVALUATION CHECKLIST

This checklist is to be used in conjunction with Registration Criteria for Australian Units of Competency

	Tick box for compliance or include explanatory comment
	SSB
	NZQA
	Comments

	The SSB confirms that
	
	
	

	The integrity of similar or comparable unit standards on the DAS will not be compromised
	
	
	

	The industry or sector confirms acceptability of the units of competency in New Zealand
	
	
	

	The award of units of competency in New Zealand will not compromise their integrity in Australia
	
	
	

	The performances required for credit for the units of competency in New Zealand are both legal and consistent with the New Zealand performance context
	
	
	

	For ITO developers: these units of competency fall within the Gazetted scope of the ITO
	
	
	

	For NZQA developers: these unit standards do not fall within the Gazetted scope of an ITO
	
	
	

	The cover sheets have undergone an edit
	
	
	

	Documents required
	
	
	

	Copies of the units of competency in their approved Australian format
	
	
	

	Covering sheet for each unit of competency
	
	
	

	Signed copy of the MOU between SSB and ITAB/Skills Council concerning the use of the units of competency in New Zealand
	
	
	Only required for the first application relating to the same training package

	A revised version of the CMR, or a new CMR, as required
	
	
	

	CMR
	
	
	

	The CMR has been modified to include processes that ensure that the standards in the units of competency are met
	
	
	

	Requirements for Consent to Assess have been addressed
	
	
	

	Moderation requirements have been addressed
	
	
	

	General
	
	
	

	Outcomes do not unnecessarily duplicate existing unit standards
	
	
	

	Language on cover sheet is clear, and text is of publishable quality and meets formatting requirements
	
	
	

	Classifications
	
	
	

	Subfields and domains are registered on the DAS 
	
	
	

	Titles
	
	
	

	Outcomes are consistent with the title
	
	
	

	Use the format Verb - Noun - Condition/Context, and are consistent with the domain
	
	
	

	Are unique
	
	
	

	Do not include options
	
	
	

	Do not exceed 120 characters including punctuation and spaces
	
	
	

	Level
	
	
	

	The level assigned accords with the level descriptors
	
	
	

	Credits
	
	
	

	Are within the range 1-120 (inclusive)
	
	
	

	Are fair in relation to content and aligned with the definition of credit
	
	
	

	Are consistent with standards of comparable outcomes and similar contexts
	
	
	

	Are fair in relation to the evidence requirements
	
	
	

	Special Notes
	
	
	

	Include full title of the unit of competency and hyperlink to NTIS website
	
	
	

	Are customised to meet New Zealand contexts and highlight relevant differences
	
	
	

	Address all relevant acts, codes, or regulations required for the New Zealand context
	
	
	

	Glossary items and/or NZ terms and references are clearly defined as required
	
	
	

	References are cited as follows: Author, Title of Book (Place: Publisher, year), page no(s).
	
	
	

	The purpose of each special note is clear
	
	
	

	Entry Information
	
	
	

	Prerequisites, if required, are consistent with units of competency
	
	
	

	Prerequisites are set out in a diagram (not for publication)
	
	
	

	Purpose Statements
	
	
	

	Summarise and are consistent with content
	
	
	

	Include the approved stem
	
	
	

	Additional Documentation for Reviews
	
	
	

	Hard and electronic copy of a Change Report for NZQA website
	
	
	

	Annotated hard copies of cover sheets showing the changes that have been made
	
	
	


	On behalf of SSB
	
	On behalf of NZQA
	

	
	
	
	

	Checked by
	
	Checked by:
	

	
	
	
	

	Date checked
	
	Date checked:
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